Appendix M — Glossary of Terms
NAD Academy Registrar Handbook
The following glossary is intended to provide common definitions and operational terminology frequently used within registrar services, student records management, accreditation, and secondary school operations throughout the North American Division.

A
Accreditation
A formal process through which a school or educational institution is evaluated to determine whether it meets established standards of educational quality, effectiveness, and institutional integrity.
Add/Drop Period
A designated period during which students may add or remove courses from their schedules without academic penalty according to institutional policy.
APLE (Accredited Program for Learning Environments)
APLE was developed cooperatively by the North American Division Office of Education (NADOE) and Griggs to meet the needs of our students unwilling or unable to go to a boarding academy hundreds of miles away.
By enrolling in the APLE program, NAD schools are able to use a combination of Griggs and local school resources to offer grades 9-12 to students who might otherwise enter the public school system. It is designed to fit into the traditional school year schedule.
Griggs has a multi-tiered Learning Management System (LMS) that allows our partners, teachers, supervisors and students to be directly involved in student progress. This portal enhances the way Griggs communicates and manages the Adventist schools that partner with us.
On occasion, and with approval from both conference and union, schools may offer a complete high school program using the APLE program. Students in these schools receive Griggs (Maryland state-approved) diplomas. The APLE program may be viewed as an interim solution for a school wishing to permanently expand its program.
All partnerships between Adventist Schools and Griggs must be approved by the local conference and union education departments before the start of school.
View & Download APLE Brochure
Articulation Agreement
A formal agreement between educational institutions outlining expectations regarding course alignment, transfer credits, and student transitions.

B–C
Carnegie Unit
A standard measurement representing one year of secondary coursework completed successfully according to institutional instructional time expectations.
Cumulative File
The official school record containing student enrollment, academic, attendance, health, and other institutional documentation maintained throughout the student's educational experience.
Credit Recovery
An instructional process allowing students to recover previously failed academic credit through approved educational experiences or coursework.
Course Equivalency
The determination that an external or transferred course is comparable to a course offered by the receiving institution.
Course Catalog
An official publication describing courses, graduation requirements, academic policies, and instructional offerings available at the school.

D–E
Data Rollup
The NAD institutional reporting system used to collect educational data supporting accountability, enrollment reporting, and system-wide educational planning.
Dual Credit
A course through which a student earns both high school and college credit simultaneously through approved institutional arrangements.
Dual Enrollment
Enrollment in college-level coursework while still attending high school.
Elective Credit
Academic credit earned in courses that are not part of the institution's core graduation requirements but contribute toward total credits required for graduation.
Enrollment Verification
The process of confirming a student's active enrollment status for institutional, governmental, or educational purposes.

F–G
FERPA
The Family Educational Rights and Privacy Act, a federal law protecting the privacy and confidentiality of student educational records.
Full Accreditation Visit
A comprehensive institutional review conducted by an accreditation team to evaluate school effectiveness, compliance, and continuous improvement efforts.
GPA (Grade Point Average)
A numerical calculation representing a student's academic performance based on institutional grading scales.
Graduation Audit
A formal review process used to verify that a student has completed all graduation requirements necessary to receive a diploma.
Graduation Pathway
The academic plan outlining required coursework and credits necessary for graduation.

H–L
Honors Course
An advanced-level course typically weighted differently within GPA calculations due to increased academic rigor.
Hybrid Learning
An instructional model combining face-to-face and online learning experiences.
Interim Visit
An accreditation follow-up review conducted between full accreditation visits to monitor institutional progress and compliance.
International Student
A student attending school outside their country of citizenship or residency status.
Junior Academy
A Seventh-day Adventist school typically serving elementary grades and grades 9-10.
Learning Objectives
Specific academic outcomes or competencies students are expected to achieve through instructional experiences.

M–O
Master Schedule
The complete institutional schedule outlining course offerings, instructional periods, teacher assignments, and classroom allocations.
Mid-Cycle Review
An accreditation review conducted between full accreditation visits to assess institutional progress and continuous improvement efforts.
NAD
North American Division of Seventh-day Adventists.
Nontraditional Credit
Academic credit earned through alternative instructional experiences outside traditional classroom coursework.
Official Transcript
A certified academic record issued directly by an educational institution and containing verified coursework, grades, credits, GPA information, and graduation status.

P–S
Permanent Record
The official long-term academic and enrollment record maintained by the institution.
Provisional Enrollment
Temporary enrollment granted while awaiting official documentation or completion of enrollment requirements.
Registrar
The school official responsible for maintaining academic records, transcripts, enrollment documentation, scheduling records, graduation verification, and institutional reporting systems.
Residency Requirement
The minimum amount of coursework or time a student must complete at a school in order to graduate from that institution.
School Overview Document
A summary document providing institutional information regarding enrollment, staffing, academic programs, accreditation status, and school operations.
SIS (Student Information System)
A digital system used to manage student enrollment, attendance, grades, scheduling, transcripts, and institutional reporting.
Standardized Transcript Notation
Consistent wording or formatting used to document external coursework, dual credit, ACA experiences, APLE coursework, or transfer credits on transcripts.

T–Z
Transcript Audit
A systematic review of transcripts to verify accuracy, consistency, graduation alignment, GPA calculations, and institutional compliance.
Transfer Credit
Academic credit earned at another institution and evaluated for acceptance by the receiving school.
Unofficial Transcript
A student transcript that is not certified as an official institutional document and is typically used for informational purposes only.
Verification Procedure
A process used to confirm the accuracy and completeness of institutional records or reports.
Weighted GPA
A GPA calculation system that assigns additional value to advanced coursework such as Honors, AP, or Dual Enrollment courses.
Withdrawal Date
The official date on which a student is formally withdrawn from enrollment at the institution.
World Language Credit
Academic credit earned through the successful completion of approved language coursework.

Guiding Principle
Clear operational terminology supports accuracy, transparency, professional communication, institutional consistency, and effective registrar operations. Shared understanding of terminology strengthens collaboration and helps ensure consistent educational practices across Seventh-day Adventist schools.
