Appendix F — Course Equivalency Templates
NAD Academy Registrar Handbook
Course equivalency templates assist schools in evaluating, documenting, approving, and recording coursework completed outside the institution.

Appendix F-1: General Course Equivalency Review Form
	Field
	Information

	Student Name
	

	Student ID
	

	Grade Level
	

	Date Reviewed
	

	Registrar Completing Review
	



	Field
	Information

	Previous Institution
	

	Accreditation Status
	

	School Type
	

	Dates Attended
	



	Submitted Course
	Grade
	Credit Earned
	Proposed Equivalent
	Credit Accepted
	Approved

	 
	 
	 
	 
	 
	☐

	 
	 
	 
	 
	 
	☐

	 
	 
	 
	 
	 
	☐



Evaluation Checklist
☐ Official transcript reviewed
☐ Course descriptions reviewed
☐ Instructional time verified
☐ Learning outcomes reviewed
☐ Graduation alignment reviewed
☐ GPA implications reviewed
Registrar Signature _______________________   Administrator Signature ___________________   Date ___________________

Appendix F-2: World Language Equivalency Template
	Field
	Information

	Student Name
	

	Grade Level
	

	Date Reviewed
	



	External Course
	Institution
	Equivalent Course
	Carnegie Unit
	Approved

	 
	 
	 
	 
	☐

	 
	 
	 
	 
	☐



☐ Language currently offered by school
☐ Language not offered by school but approved for transcript inclusion
Registrar Signature _______________________   Principal Signature _______________________

Appendix F-3: ACA Language Equivalency Template
	Field
	Information

	Student Name
	

	ACA Program
	

	Summer/Year
	



	ACA Course
	Proposed Equivalent
	Carnegie Unit
	Graduation Area
	Approved

	Italian I
	
	
	
	☐

	Korean I
	
	
	
	☐

	German I
	
	
	
	☐



Verification Checklist
☐ Official ACA transcript received
☐ Student eligibility verified
☐ Graduation applicability reviewed
☐ Transcript notation completed
Suggested Transcript Footnote: Course completed through Adventist Colleges Abroad (ACA).
Registrar Signature _______________________   Administrator Signature ___________________

Appendix F-4: Dual Enrollment Course Equivalency Form
	Field
	Information

	Student Name
	

	College/University
	

	Semester/Year
	



	College Course
	College Credits
	High School Equivalent
	Carnegie Unit
	Approved

	 
	 
	 
	 
	☐

	 
	 
	 
	 
	☐



Evaluation Criteria
☐ Institution approved
☐ Course rigor reviewed
☐ Graduation alignment verified
☐ Transcript notation procedures reviewed
☐ GPA weighting determined
Registrar Signature _______________________   Administrator Signature ___________________

Appendix F-5: Online Coursework Equivalency Template
	Field
	Information

	Student Name
	

	Grade Level
	

	Online Provider
	

	Date Reviewed
	



	Online Course
	Provider
	Equivalent Course
	Credit Accepted
	Approved

	 
	 
	 
	 
	☐

	 
	 
	 
	 
	☐



Approval Checklist
☐ Provider accreditation verified
☐ Course syllabus reviewed
☐ Graduation alignment verified
☐ Administrative approval documented
☐ Completion documentation received
Registrar Signature _______________________   Principal Signature _______________________

Appendix F-6: Home School Course Equivalency Form
	Field
	Information

	Student Name
	

	Grade Level
	

	Date Reviewed
	



Documentation Reviewed
☐ Transcript
☐ Portfolio/work samples
☐ Course descriptions
☐ Assessments/test scores
☐ Attendance documentation
☐ Parent/guardian interview

	Home School Course
	Proposed Equivalent
	Credit Accepted
	Notes

	 
	 
	 
	 

	 
	 
	 
	 

	 
	 
	 
	 


☐ Credits Accepted   ☐ Additional Documentation Required   ☐ Administrative Review Needed
Registrar Signature _______________________   Administrator Signature ___________________

Appendix F-7: Fine Arts & Practical Arts Equivalency Template
	Field
	Information

	Student Name
	

	Date Reviewed
	



	External Course
	Proposed Equivalent
	Graduation Area
	Credit Value
	Approved

	 
	 
	 
	 
	☐

	 
	 
	 
	 
	☐



Review Criteria
☐ Course rigor reviewed
☐ Instructional hours verified
☐ Learning outcomes aligned
☐ Graduation applicability confirmed
Registrar Signature _______________________   Administrator Signature ___________________

Appendix F-8: Credit Recovery Equivalency Review Form
	Field
	Information

	Student Name
	

	Grade Level
	

	Date Reviewed
	



	Recovery Course
	Equivalent Original Course
	Credit Value
	Completion Verified
	Approved

	 
	 
	 
	 
	☐

	 
	 
	 
	 
	☐



Verification Checklist
☐ Completion documentation received
☐ Final grade verified
☐ SIS updated
☐ Graduation applicability reviewed
☐ Transcript notation completed
Registrar Signature _______________________   Principal Signature _______________________

Guiding Principle
Course equivalency procedures should consistently reflect fairness, accuracy, consistency, academic rigor, transparency, and institutional integrity. Thoughtful course equivalency review helps ensure that all credits recorded on student transcripts accurately reflect meaningful academic learning experiences and institutional graduation standards.
