Appendix E — Sample Transfer Credit Evaluation Forms

Sample 1 – Transfer Credit Evaluation Form
	Field
	Information

	Student Name
	__________________________

	Student ID
	__________________________

	Grade Level
	__________________________

	Date of Enrollment
	__________________________

	Previous School
	__________________________

	Parent/Guardian
	__________________________



Course Information
	Sending School Course
	Local Equivalent Course
	Credit Earned
	Grade
	Accepted?

	__________________
	__________________
	______
	______
	☐ Yes  ☐ No

	__________________
	__________________
	______
	______
	☐ Yes  ☐ No

	__________________
	__________________
	______
	______
	☐ Yes  ☐ No



Evaluation Notes:

Graduation Requirement Area
☐ English   ☐ Mathematics   ☐ Science   ☐ Social Studies   ☐ Bible/Religion   ☐ Fine Arts   ☐ Physical Education/Health   ☐ Elective

	Role
	Signature
	Date

	Registrar
	__________________
	__________

	Principal
	__________________
	__________

	Counselor
	__________________
	__________



Sample 2 – Online Course Transfer Approval Form
	Field
	Information

	Student Name
	__________________________

	Grade Level
	__________________________

	Current School
	__________________________

	Requested Course
	__________________________

	Online Provider
	__________________________

	Semester/Year
	__________________________



	Question
	Response

	Is the provider accredited?
	☐ Yes  ☐ No

	Is the course NCAA approved (if applicable)?
	☐ Yes  ☐ No

	Is the course aligned with graduation requirements?
	☐ Yes  ☐ No

	Is prior approval required before enrollment?
	☐ Yes  ☐ No



We understand that approval is contingent upon successful completion and receipt of an official transcript.
Student Signature: ________________________ Date: __________
Parent Signature: ________________________ Date: __________

	Role
	Approval

	Registrar
	☐ Approved  ☐ Denied

	Principal
	☐ Approved  ☐ Denied

	Counselor
	☐ Approved  ☐ Denied



Sample 3 – Dual Enrollment Credit Approval Form
	Field
	Information

	Student Name
	__________________________

	Grade Level
	__________________________

	High School
	__________________________

	College/University
	__________________________



	College Course
	College Credits
	HS Equivalent
	HS Credit Awarded

	__________________
	______
	__________________
	______

	__________________
	______
	__________________
	______



	Item
	Decision

	Included in High School GPA
	☐ Yes  ☐ No

	Weighted Credit Applied
	☐ Yes  ☐ No

	Transcript Notation Required
	☐ Yes  ☐ No



I understand that successful completion of the college course and submission of an official transcript are required before high school credit may be awarded.
Student Signature: ________________________ Date: __________
Parent Signature: ________________________ Date: __________

	Role
	Signature
	Date

	Registrar
	__________________
	__________

	Principal
	__________________
	__________

	Academic Advisor
	__________________
	__________


