Appendix C — Graduation Audit Templates
NAD Academy Registrar Handbook
Graduation audits serve as the official process used to verify that students have successfully completed all institutional and graduation requirements necessary to receive a diploma. Graduation audits should be conducted regularly throughout a student’s secondary experience, with increased monitoring during grades 11 and 12.

The following templates are intended to provide schools with sample structures for graduation review, deficiency monitoring, diploma clearance, and graduation verification procedures.
Schools may adapt these templates as needed while maintaining alignment with:
· NAD graduation expectations
· Institutional policies
· Accreditation standards
· Conference educational requirements

Appendix C-1: Senior Graduation Audit Worksheet
	Field
	Information

	Student Name
	

	Student ID
	

	Graduation Year
	

	Date of Audit
	

	Registrar Completing Audit
	

	Counselor/Administrator Review
	



Graduation Requirement Checklist
	Requirement
	Credits Required
	Credits Earned
	Complete

	English
	4.0
	
	☐

	Mathematics
	4.0
	
	☐

	Science
	3.0
	
	☐

	Social Studies
	3.0
	
	☐

	Religion/Bible
	4.0
	
	☐

	PE/Health
	1.0
	
	☐

	Fine Arts
	1.0
	
	☐

	World Languages
	2.0
	
	☐

	Electives
	
	
	☐



Graduation Summary
	Item
	Requirement
	Status

	Total Credits Earned
	
	☐ Complete

	Minimum GPA Met
	
	☐ Complete

	Residency Requirement Met
	
	☐ Complete

	Community Service Completed
	
	☐ Complete

	Attendance Requirements Met
	
	☐ Complete

	Financial Clearance Verified
	
	☐ Complete



Graduation Audit Notes:

Final Graduation Recommendation:
☐ Approved for Graduation
☐ Pending Deficiencies
☐ Not Yet Eligible for Graduation

Registrar Signature ___________________________   Date ___________________
Administrator Signature _______________________   Date ___________________

Appendix C-2: Graduation Deficiency Tracking Form
	Field
	Information

	Student Name
	

	Grade Level
	

	Date Identified
	

	Expected Graduation Date
	



	Area
	Deficiency
	Recommended Action
	Deadline

	English
	
	
	

	Mathematics
	
	
	

	Science
	
	
	

	Social Studies
	
	
	

	Religion
	
	
	

	GPA
	
	
	

	Attendance
	
	
	

	Community Service
	
	
	



Intervention Plan:

	Date
	Action Taken
	Staff Initials

	 
	 
	 

	 
	 
	 

	 
	 
	 



Appendix C-3: Graduation Clearance Checklist
	Field
	Information

	Student Name
	

	Graduation Year
	

	Date Reviewed
	



	Item
	Verified

	Final grades posted
	☐

	Transcript audited
	☐

	GPA verified
	☐

	Credits verified
	☐

	Diploma information verified
	☐

	Community service completed
	☐

	Tuition/account clearance verified
	☐

	Technology/books returned
	☐

	Graduation fees paid
	☐

	Honors verified
	☐



☐ Cleared for Graduation Participation
☐ Cleared for Diploma Release
☐ Additional Follow-Up Required

Registrar Signature ___________________________
Business Office Signature _____________________
Principal Signature ___________________________

Appendix C-4: Graduation Honors Verification Form
	Student Name
	GPA
	Honors Designation
	Verified

	 
	 
	 
	☐

	 
	 
	 
	☐

	 
	 
	 
	☐



	Honors Level
	GPA Requirement

	Cum Laude
	

	Magna Cum Laude
	

	Summa Cum Laude
	



Appendix C-5: Junior Academy Credit Review Template
	Field
	Information

	Student Name
	

	Current Grade
	

	School Year
	



	Course
	Credit
	Grade

	 
	 
	 

	 
	 
	 

	 
	 
	 



Transition Notes for Senior Academy:

Recommended Graduation Audit Best Practices

Schools should:
1. Conduct graduation audits at least annually
1. Begin senior reviews early in grade 11
1. Monitor deficiencies regularly
1. Communicate concerns promptly with families
1. Maintain documentation of interventions
1. Verify transcript accuracy before diploma approval
1. Conduct final audits before graduation ceremonies

